My Cority Pre Employment Process

When you log into Cohort you would have seen either of these dashboard screens:
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Employment Plus - Cohort Software

When you log into Cority this is what you will see, some managers will have more icons than others:
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The different icons will be associated to your profile in Cority that will have been set for you. Recruiting managers will only see our New Employment

Questionnaire button and any manager who also refer staff, will have questionnaire buttons for both management referrals and for pre employment
questionnaires.



To start a new Pre Employment Questionnaire in cohort you would have gone to this screen and clicked on the green Add option:
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To start a new Employment Questionnaire in Cority you will click on the relevant New Employment Registration Form button on show
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In Cohort you had to fill out this registration page:
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In Cority you will now complete this questionnaire, or similar one:
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On the left hand list you are able to view:

My Applicants — will show the questionnaires that you have sent out to candidates and there are 2 lists you can view NOT CLEARED and CLEARED
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Not Cleared Cleared

Applicant's Name: Darling, Wendy, Post Title: STAFF NURSE, Email: lizz041168@gmail.com
Clearance Status Not Assigned

Application Status PPQ submitted
Work Demographics 123,123 ACCOUNTS, 123 WGH, 123, EXTERNAL CONTRACT

Applicant's Name: Darling, Wendy, Post Title: CUSTOMER SERVICES, Email: lizz041168@gmail.com
Clearance Status Not Assigned

Application Status Application Email Sent
Work Demographics 123,123 ACCOUNTS, 123 WGH, 123, EXTERNAL CONTRACT

Applicant's Name: Who, Cindy Lou, Post Title: DATABASE ADMINISTRATOR, Email: lewis.rutherford@nhs.scot
Clearance Status Not Assigned

Work Demographics NHS - SJH, 123 ACCOUNTS, TURAS - NHS LOTHIAN, NHS LOTHIAN, EXTERNAL CONTRACT

Applicant's Name: Hutcombo, Pizza, Post Title: NURSING SERVICES BAND 5, Email: michelle.wood3@nhs.scot
Clearance Status Not Assigned

Work Demographics 123, 123 ACCOUNTS, 123 WGH, 123, EXTERNAL CONTRACT

Applicant's Name: Elizabeth, Queen, Post Title: MIDWIFERY DIRECT CLINICAL CARE BAND 4
Clearance Status Not Cleared

Application Status PPQ submitted
Work Demographics 123,123 ACCOUNTS, 123 WGH, 123, EXTERNAL CONTRACT

Applicant's Name: Bread, Garlic, Post Title: ACCOUNTANT, Email: lizz041169@hotmail.co.uk
Clearance Status Not Assigned

Application Status PPQ submitted
Work Demographics 123,123 ACCOUNTS, 123 WGH, 123, EXTERNAL CONTRACT

Applicant's Name: Dock, Albert, Post Title: ACCOUNTANT
Clearance Status Not Assigned
Application Status PPQ submitted
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