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Primary Care/General Practice Application Form
                                                       
Applicants should use a separate booking form for each course request and return by email to: GPtrainingApps@nhslothian.scot.nhs.uk
 Please complete ALL FIELDS or the application request will not be able to be processed. TYPED FORMS ARE PREFERED TO MINIMISE ERRORS. 

The information provided on this form will be used solely for the purposes of administration, billing 
and your personal information will not be divulged to any party out with NHS Lothian. This form will also be taken as consent for joining training that is conducted over MSTeams

Title of Course:








Date of Course:



   Start Time:


        Cost (£):

Course Venue:



Applicant Name:                                                                                        
Job Title:







 
Work Address:


Post Code:

Tel No / Mobile No: 


            NHS Email 
Address:
Please note non work email addresses are deemed insecure to our networks and we will not be able to communicate with you using this method of communication.



Practice Manager/Line
Manager

Name: 

Tel No / Mobile No: 


                NHS Email 
   Address:
 For Billing


GP Practice Number if applicable:

               NHS Budget code if applicable:
For Authorisation

Managers Signature or

Email confirmation







Date:

A cancellation fee will be charged should applicants fail to attend a course and their place is not filled.

· If cancelled 4 to 1 week prior to course – 40% of full cost
· If cancelled 1 week or less prior to course – 100% i.e. full cost 
· An administration charge of £25 will be added to the cost of courses, where a member of staff has failed to attend. 

· An administration fee of £25 will be charged for free courses that are cancelled one week or less, prior to the start of the course.  This charge will also apply to any member of staff who doesn’t attend the course on the day.
NB – A separate form is required for each applicant and each course.
General Data Protection Regulations 2018


NHS Lothian will process your Data in line with � HYPERLINK "https://www.nhslothian.scot.nhs.uk/YourRights/DataProtection/Pages/default.aspx" �NHS Lothian Privacy Notice� 


If you would like a full copy of this Notice, please contact � HYPERLINK "mailto:GPtrainingApps@nhslothian.scot.nhs.uk" �GPtrainingApps@nhslothian.scot.nhs.uk� 









































APPLICANT DETAILS


















































MANAGER / EMPLOYER DETAILS FOR AUTHORISATION & BILLING 














NOTE: We are unable to accept an application without a Practice Number or a Budget Code. Please contact your Finance department or a Budget Holder for assistance.





























CANCELLATION POLICY








