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	[bookmark: _MailOriginal]Community Nursing team template: text for emailing GP practice Future Care Plan-KIS upload request form

	Instructions:

Please copy and paste the below text in the appropriate areas of the email when sending the completed ‘Community Nursing Team Future Care Plan-KIS Request’ Form to the GP practice.




To: [insert Clinical GP Email Address]

Subject: Information to be cut and paste to KIS

Body of email:

Dear Colleague

Re: [insert patient name] CHI: [insert CHI] or D.O.B: [insert DoB]

Could you please cut and paste the attached information (Within the Special Notes Section Only) into the patient's KIS. In many practices this is done by the admin team and may then be reviewed by the clinical team. 

Guidance is available for GP Practice Teams updating/creating KISs here: https://services.nhslothian.scot/futurecareplanning/gp-practice-teams/. 

	If this is a new KIS that is being created for a patient, please remember to ensure the ‘KIS summary and consent status’ box check box has turned from Red to Green. If you are not sure how to check this please follow the steps in the VISION: GP user guide for Uploading and Sharing Key Information Summaries, the Vision Sharing Consent Screen Shot illustrating those key steps and EMIS: GP User Guide on Uploading and Sharing Key Information Summaries.  





Edinburgh teams are using the attached document to share future care planning information with you to update/create KISs.



Yours faithfully



Sent on Behalf of xxxx, Community Nursing


Shared with permission by the Edinburgh Health and Social Care Partnership. For queries contact: loth.longtermconditions@nhs.scot 
image1.png
Let’s think ahead





image2.jpg
Edinburgh Health and
Social Care Partnership





